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Charities Act 1993
1993 c.10
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1. Preparation - gathering the 
necessary data for registration

2. Opening a User Account

3. Entering details about your 
PCC, about what it does, and 
about the Trustees.

4. Checking that the data is 
correct, and then submitting it to 
the Charity Commission 
electronically.

5. Returning to the Commission a 
signed Trustee Declaration.
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www.parishresources.org.uk/registration.htm

This symbol shows that additional guidance is available on-line
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http://www.stalbans.anglican.org/Resources/Finance/ Links-to-useful-websites

11

���#��
��$�
������	
�	��


12

�
�������!�
!��"

Get Trustee Details
sheets completed

Preparation

Complete and sign
Trustee Declaration

It is suggested that these are done at a 
PCC meeting with those PCC Members
that are there – this will allow questions 
to be answered.
Then follow up with PCC members who 
were not present.

Complete OLAR process
and submit to Commission

Read through the Guide, print out Trustee
details sheets, get the Accounts.

Send Trustee Declaration
with cover sheet
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https://www.charitycommission.gov.uk/officeforms/OL ARPortal.ofml
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• Physical signature required.

• Hold onto this – don’t send it in until you have submitted the 
application and received an e-mail back with a cover sheet.

• Download from the Charity Commission site direct, or via a link 
from the Parish Resources website.
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1. Getting the name right!

2. Governing Documents

3. Public Benefit

4. Private Benefit

5. Children & Vulnerable Adults

6. PCC Members as Trustees
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1.Report and Accounts

2.Reserves Policy

3.Freeing up Restricted Funds

4.Annual Information Return

5.Audit Threshold

6.Threshold for Accruals Accounting
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