January 2009
To: PCC Treasurers

Dear Treasurer,

In this current mailing you should find:

	(i)
	A statement of your Parish Share Account (and See Round account where applicable) as at 31st December 2008;

{If you have received an email message to read this Newsletter online, then the relevant statements will have been sent to you by separate email(s)}  

	(ii)
	Standing Order proforma and Direct Debit Form for use with monthly payments of parish share

	(iii)
	Copy of letter from the Diocesan Secretary recently sent to Stipendiary and Clergy and Lay Ministers 

	(iv)
	A copy of the Table of Parochial Fees applicable from 1 January 2009

	(v)
	Financial Annual Return to be submitted with your parish’s Annual Accounts for 2008

	(vi)
	Parish Buying Guide: Electricity and Gas (published by C of E Procurement Group) 

	(vii)
	A note from the Diocesan Stewardship Advisor on Vision for Giving


Parish Share Account as at 31 December 2008 (i)
This statement takes into account all remittances received up to the 31st December. Any outstanding amounts are shown in the third monetary column marked as such, with the total net outstanding balance shown in the box towards the bottom right-hand corner of the last page, labelled Current Balance. This latter figure is also repeated on the “tear-off” remittance slip for your convenience. 

As in previous years, payments may be made for a limited period to settle any outstanding amounts for the prior year, and these will be taken into account before any annual shortfall is determined. The deadline for this limited period is 31st January 2009. 
Parish Share 2009 - Monthly Payment of Parish Share (ii)
Regular payment of parish share to us by either Standing Order or Direct Debit helps us in turn to meet our monthly commitments, in particular the monthly clergy stipend and pension payments.
Direct Debit

For PCCs who have previously been paying the Parish Share by Direct Debit, you are about to receive a separate letter from me giving details of the planned collections for the coming year.

If you would like to start paying parish share by Direct Debit then please use the enclosed Direct Debit Mandate, which should be returned to the Diocesan Office in the first instance. We will then collect the relevant monthly amounts as advised.   

If however you would like to pay some of the Parish Share in regular monthly amounts by bank transfer, then please refer to the paragraphs below.     

Standing Orders

I enclose a proforma Standing Order form for you to use in case you are planning to increase your standing order for this year.

I recognise that fund raising and gift aid receipts arrive at discreet points in the year, and make for uneven cash inflows each month. However if you currently only pay parish share contributions by cheque, I would ask you to consider paying at least a half of your monthly parish share by Standing Order, paying the balance at the end of each quarter or as and when parish cash flow allows. You may use the proforma provided, or alternatively you may choose to incorporate the same form of words in a letter of your own sent directly to your bank.

If you use the proforma, then please return it to the Diocesan Office for processing and onward transmission by us to your bank.  If you draft your own letter, please remember to quote your parish share account number, which is shown near the top right-hand corner of your statement, (opposite your address). In this case we would be grateful to receive a copy of the letter at the Diocesan Office for confirmation. 

It would help us if, when choosing the transaction date for your Standing Order, you could avoid a period of 2-3 days at either end of the month. In some cases it can take up to 3 working days after the debit date on your statement for the funds to reach the DBF account. This may lead at the year-end to misunderstandings as to which year a particular standing order payment was intended for. 

Parish Trusts

Our next priority is to produce the annual statements of Custodian Trusts, which we expect to be able to distribute to you by the end of January. We will, however, endeavour to have them ready earlier than that if at all possible.

Other information for your information and reference (iii), (iv)
I have included this material to keep you informed about recent notices sent to the clergy concerning financial matters, in particular information concerning parochial fees. 
Annual Financial Return (v)
Please make sure that this is submitted with your independently examined/audited accounts as soon as possible after your church’s Annual Parochial Church Meeting. 

In order to reduce costs, Church House Westminster has discontinued their practice of printing these forms on multi-part carbonised stationery. It has therefore been necessary for us to photocopy the form in the Diocesan Office. If you wish to keep a copy when you have completed it, would you please arrange for it to be photocopied locally.  Please remember to enclose a copy of the PCC’s audited / independently examined Annual Accounts, when submitting this return to the Diocesan Office.

For your information, the annual return of electoral roll and church attendance figures was sent separately to incumbents last September for their completion and return to us.

Martin Bishop 
