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1. Preparation - gathering the

necessary data for registration THE CHURCH
L/ OF ENGLAND

< #$ " I s/
I (
=4 2. Opening a User Account

, ! | ##5#"46 ( 3. Entering details about your
PCC, about what it does, and e
about the Trustees. il e

A Guide to the Registration of PCCs
with the Charity Commission
(v octher

b 2506

4. Checking that the data is

correct, and then submitting it to s
the Charity Commission ¢ SR
electronically. -

5. S e oo’ e T oscrsion.

Contact Details for diocesan contact :

o m e et ot o o i o e st s s
e ol v s i e

5. Returning to the Commission a
signed Trustee Declaration.

Resources
~ supporting stewardship i Latest Resources. Links to useful websites

in the local church Finance
Y Indusion of links from this page do not imply any specific endorsement of the

Diocesan Common Fund
organisations concered.

Finance Forms.

We sre stevards. Both individully snd corporately, 3l tat we have and ll tht e ars These links wil open in a separate browser window.

comes from God - ur tme, our maney, our skils nd the environment. Christian

Links to useful websites

Circular letters to PCC Registration

2. somz00s T —

s sie offers a wide rangeofresurcesto support all aspects of stevarcshlp  the local Parish Resources website - Registration home page

‘Thee are pages fo those who oresch and teach sbout stewardshp, for E—
encouragng aving i he ocs church, for panen rsssurers, Gt A secratanes snd [l S
o those invived i sesking funcing for major projects. Guidance on SORP200 can be

Sources of Finance Archbishops’ Council Guidance Notes

found here, 2 el 2o ST o giing 120 e e, 4.l ookt Sleepout Recent updates from Archbishops’ Council concerning PCC Registration
Additionl resources are provided for PCC members f thel ol as chariy ustees, a 5. Funding Guides Pilgrimages Charity Commission Online Registration portal
tencanshis ookt o rral chirch, & o pactin s for manogin st I Passiontide Zimbabwe :
a2 e s o young R Trustee Declaration Form
ple. We aso have a sister site with resources o encouraging peopl to consder Appeal -
{eving 21t 5 th e et i 2. Gt A laflets Child Protection Poli g
ild Protection Policy 5 PCC Powers Measure 1956 (Summary).pdf 35.31 kB
et o, Wy ot okt ot sk, e s gy of Regular Postings 72 Church Representation Rules (Summary).pdf 30.15 kB
P d wrshi -
[ Ry p— p——— reyer ancwership 73 PCC Registration Training (5t Albans).pps 2.52 MB
Children
Education Public Benefit
Education Pages Example of public benefit statements in the Anual Report of a PCC

Young People
Investments

Resourcing Mission

Bl en ot Crendaes CCLA (CBF Investments)

This symbol shows that additional guidance is available on-line

/ Trusted sites

www.parishresources.org.uk/registration.htm http:/Awww.stalbans.anglican.org/Resources/Finance/ __Links-to-useful-websites 10

. Read through the Guide, print out Trustee
Preparation details sheets, get the Accounts.

Get Trustee Details
sheets completed

Itis suggested that these are done at a
PCC meeting with those PCC Members
that are there — this will allow questions
to be answered.

Then follow up with PCC members who
were not present.

Complete and sign
Trustee Declaration

Complete OLAR process
and submit to Commission

Send Trustee Declaration
with cover sheet




Using this ur  Print Your  Whatyoudo Whois Submiti Registration Log off
System  Applications Draft  Organisation involved Check  Home

FTE— Your Application Number is 5002622
completed the eligibili
assessment
What you need to do now

Thers ars three sactions to the application and you need to complete all
have now completed the of these to apply for registration

slgiiity criteria and are able

to continue completing your
application online.

X

Check Your A
=3 Your Organisation

I the fst ssction you nsed to tel us about the arganisation that s
2pplying. The secand saction i about what the organisation doss and ths
third section 's about the peopl= or other organisatians that are invalved.

using the 'ext” and "revious’ buttons at the be ch

X Whatyou do you cannot juestion you willbe able to lsave it for the moment

=3 Who is involued nd rotum to i later. Alternatively you can mov ckwards
forwards Using the trae menu an the laft. You may sko wish to use the

Section Inks on the menu bar at the top of the screen to move through
the various sections of the form.

When you think you have completed all the sections you can check it
using the 'Submit/Check! link in the menu bar ahove. This wil tell you if
thare are <l itams yau need to complete. IF yau have complstd
Euerything you nesd to you will be 2bls to susmit the spplcation

Vou can print 3 draft of your application at any time using the 'Print Draft’
link on the menu bar sbove.

il be remaved f they have not been werked on for more than 3 months.

https://www.charitycommission.gov.uk/officeforms/OL ARPortal.ofml
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Trustee declaration

Organisation number Case number |
CHARITY USE ONLY: ‘ ‘ ‘ H

[ | confirmation of tastes
Please tick this box i the organisation has a corporate trustee and the directors (or others persons having
the general control and management of the administration) of the trustee are willing to complete the
declaratlon on the hasis set out in the Application for registratian: Guidance Notes.

Bility and responsibilite:

* Physical signature required.

* Hold onto this — don’t send it in until you have submitted the
application and received an e-mail back with a cover sheet.

+ Download from the Charity Commission site direct, or via a link
from the Parish Resources website.
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