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Schools Admissions Policies 2021/22 

Dear Colleagues, 

 

I am writing to remind you that you need to be working on your policies for 2021/2022. They 

must be determined by 28th February 2020. If you are proposing to make any significant 

changes, you will need to consult. The latest date for starting the consultation process is 19th 

December 2019 in order to meet the requirement of a minimum consultation period of six 

weeks to be completed by 31st January 2020. However, in reality, you would probably want to 

start it well before these dates. My advice would be to align your consultation dates with those 

of your LA. 
 

If the LA consults with other admissions authorities on your behalf, remember that the 

governors are responsible for consulting with parents, community groups and the wider 

community (technically parents of all children aged between 2 and 18 in the area). Full details of 

what do are to be found in the guidance document on the Schools pages of the diocesan 

website: https://www.stalbans.anglican.org/wp-content/uploads/Admissions-Guidance-

September-2019.pdf 
 

The proposed policy must be posted on your school website for the whole of the consultation 

period together with details of changes.  
 

Governors must keep a full record of all actions taken or decisions made during the process, 

including any letters or emails so that there is a full paper trail in the event of an objection to 

the policy. 
 

If you have decided to consult this year, please send me your proposed policy before going out 

to consultation. If you have not already sent me your proposed policy for 2020/21, whether you 

are consulting or not, please do so, if possible, by 18th November at the latest. 
 

The School Admissions Code 2014 remains unchanged, but the DfE are planning to bring in 

 

Subject: 

 

Schools Admissions Policies 2021/22 

From: Bob Garrard, Schools Admissions Adviser Date: 19/09/2019 

For: To all Headteachers and Chairs of Governors of 

diocesan Voluntary Aided schools and diocesan 

academies 

Reference: ADM 1/19-20 

Diocesan Board of Education 

Schools Team 

Admissions 
Briefing 

mailto:schools@stalbans.anglican.org
https://www.stalbans.anglican.org/schools/
https://www.stalbans.anglican.org/wp-content/uploads/Admissions-Guidance-September-2019.pdf
https://www.stalbans.anglican.org/wp-content/uploads/Admissions-Guidance-September-2019.pdf


 

Briefing ADM 1/19-20 Page 2 of 2 

 

some revisions during the next year. They centre on two main areas, Fair Access protocols and 

in-year admissions. The aim will be to clarify who should be subject to fair access protocols and 

to tighten up the timetable. At one time there was a move to return in-year admissions to LA 

co-ordination but this is no longer likely to happen, however there may be tighter rules 

governing the length of time taken to process them. 
 

There is also likely to be a statutory requirement that children formerly in public care outside 

England who have now been adopted be given priority after LAC children. My advice on this is 

that governors should be considering this now. If schools were to adopt this priority, they 

would need to consult unless it becomes statutory in which case consultation would be 

unnecessary. 
 

In reviewing policies, governors should be checking to see that they are still appropriate and 

meet current needs of the school and community. They must be compliant with the School 

Admissions Code. They need to be clear and easily understood. In particular, any faith criteria 

need to be clear and not unnecessarily complicated. If a SIF is used, both the policy and the SIF 

need to say the same thing. If the policy refers to a geographic catchment area or parish, then a 

map should be attached. All definitions should be written out in full – it is not sufficient to say 

“our understanding is the same as that of the LA”. 
 

Under the new SIAMS Inspection framework, Vision and Leadership strand, schools will be 

assessed “to what extent does the school’s Christian vision shape school policies and school 

development plan”. This would include the school’s Admissions Policy and how it reflects the 

ethos of the school and the trust deed. 
 

Once policies have been determined, they must be published on the school’s website. 

Currently, you should have both the policies for 2019/20 and 2020/21 on your websites. Older 

policies should be removed. 

 

Admissions appeals 

 

The DfE has issued guidance documents (May 2019) for Clerks of Appeals panels, Governors 

and Parents. You may find these helpful documents to read and have to hand. They are to be 

found on the following website: https://www.gov.uk/government/publications/admission-appeals-

for-school-places 
 

There will be a training session on appeals at 7.00 p.m. on Wednesday 4th March 2020 in 

Holywell Lodge. 
 

If you need any help, support or advice with anything to do with admissions, please do not 

hesitate to get in touch with me. If a group or cluster of schools would like a training session on 

admissions, I am happy to run this locally. Just ask. 
 

Best wishes, 
 

Bob Garrard 

School Admissions Adviser 

rgarrard@stalbans.anglican.org; Mobile: 07895 176572 
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