
FAQs 2022 

 

Electoral Roll Revision 

 

Q. Does a revision happen every year?   

A. Yes, there is a revision (update) every year, but only a 

renewal (complete re-issue) once every six years (the next one 

is due in 2025). 

 

Q.  Noting GDPR et al, what information are we allowed to 

include on the published electoral roll? 

A.  You should include names only, no contact details or 

addresses. 

 

Q.  Do we send the notification of Electoral Roll number to the 

Diocesan Secretary or Deanery Synod Secretary?  

A.  Both, please.  Use the e-mail address 

diosecpa@stalbans.anglican.org to notify the Diocesan 

Secretary. Please also send the information to the Deanery 

Synod Secretary for your particular deanery. 

 

Q.  Can someone be on the electoral roll of more than one 

church.   

A.  Yes, but if they are they must choose one parish in which to 

vote. 

 

Q.  Do we need to elect an Electoral Roll officer?   

A.  No, they do not need to be elected, just appointed. 

 

 

APCM 

Q.  Is there a standard format for the Annual Report and does 

it have to contain any other statutory sections e.g Health and 

safety, safeguarding etc.? 

A.  There is no standard format but this is a useful link for 
guidance:  
 
https://www.parishresources.org.uk/resources-for-
treasurers/accounting-and-reporting/the-annual-report/  

mailto:diosecpa@stalbans.anglican.org


 
The Church Representation Rules says:  
M5 (1) The PCC must provide the annual meeting with each of 
the following, which the annual meeting may then discuss – (a) 
a report on the changes to the roll since the last annual 
meeting or, in a year in which a new roll is prepared, a report 
on the numbers entered on the new roll, (b) an annual report 
on the proceedings of the PCC and the activities of the parish 
generally, (c) the financial statements of the PCC for the year 
ending on the 31 December preceding the meeting, (d) the 
annual fabric report under section 50 of the Ecclesiastical 
Jurisdiction and Care of Churches Measure 2018, (e) a report of 
the proceedings of the deanery synod.  

(3) The annual report to be provided under paragraph (1)(b) 
must include a statement as to whether the PCC has complied 
with the duty under section 5 of the Safeguarding and Clergy 
Discipline Measure 2016 (duty to have regard to House of 
Bishops’ guidance on safeguarding children and vulnerable 
adults).  
(4) The annual report to be provided under paragraph (1)(b) 
must be prepared in the form specified by the Business 
Committee.  
(5) The financial statements to be provided under paragraph 
(1)(c) – (a) must be prepared in the form specified by the 

Business Committee, (b) must be independently examined or 
audited in the manner specified by the Business Committee.  
(6) If the PCC approves the financial statements that have 
been examined or audited under paragraph (5)(b), the chair of 
the meeting at which they are approved must sign them.  
Other items are optional, but the annual report is a wonderful 

opportunity to highlight the life of the parish, and the pay 

tribute to many who work hard within the life of the church, 

and also promote new initiatives, the MAP, and more. 

 

 

Q.  At present, we send out the reports mentioned along with, 

for example, bell ringers' reports, Friends of St Mary's etc.  

Should we just send out the ones you mentioned? 

A.  No, you can send out anything you think will be of interest 

to parishioners. 

 



Q.  What do you mean "the fabric" of the church?  Does 'fabric' 

include churchyard etc? 

A. Many people do choose to include the Churchyard but the 

relevant section of section 50 of the Ecclesiastical Jurisdiction 

and Care of Churches Measure 2018 says: 

Role of churchwardens in inspecting fabric etc. of church 

(1)The churchwardens in each parish must, at least once every 

calendar year, inspect or cause an inspection to be made of the 

fabric of the church and all articles appertaining to the church. 

(2)The churchwardens in each parish must, in every calendar 

year, deliver to the PCC and, on behalf of the PCC, to the 

annual parochial church meeting a report (“the annual fabric 

report”) on the fabric of the church and all articles appertaining 

to it, having due regard to the inspection (or inspections) under 

subsection (1). 

 

Q.  How and where must notices be displayed?   

A.  The notice should be placed on the church door, or Lyche 
gate, or outside noticeboard. It is also recommended that the 
notice be placed on the parish website, weekly notice sheets, 
service sheets, etc. The church needs to ensure that the 
meeting of parishioners is publicised beyond electoral roll 

members and publicly, as well as by electronic communication.  
 

Q.  Are any of the APCM logistics affected by being a church in 

a team ministry? 

A. You need to check the Pastoral Scheme for the specific Team 

and then refer to the Church Representation Rules for further 

guidance as each case may be different. 

  

 

 

Q.  Can the APCM be a hybrid of face to face and people joining 

via zoom etc? 

A. Yes it can. A meeting can be simultaneously both online and 

in person in the same way a service can be. Livestream from a 

church, church hall, or venue, enables people to watch 

proceedings. A zoom chatline, mobile phone link, email 



address, or similar link to a designated person at the meeting, 

allows those online to ask questions, vote, etc. 

 

Q.  What about hybrid meetings for those who have found new 

connections to church via Zoom etc - would these be valid and 

would those who are joining online be considered present? 

A. Yes those online are considered present. The rules about 

admission to the Electoral Roll still need to be observed for 

people to be able to vote if needed. 

 

Q.  Does having housebound parishioners grant us the 

approval? 

A.  All efforts should be made to enable everyone to 

participate. Phone line to ring into a zoom meeting or a 

combined livestream/in person meeting (see above) are 

options. In the end if people are unable to attend in person, or 

unwilling to connect online, but all reasonable efforts have 

been made to enable this to happen, then it is the choice of the 

individual not to participate, in the same way if someone was 

unable to attend a physical meeting on the date agreed, or 

chose not to attend 

 

Q.  If we require a Bishop's Instrument for a hybrid meeting (to 

enable people to participate while online), how much time 

should we allow for that approval to come through? 

A.  The Bishop’s Instrument will cover the entire Diocese, not 

individual parishes.  If it is deemed necessary for one to be 

signed, a copy will be put onto the Diocesan website 

immediately that signature is obtained.  (N.B.  This is now 

available on the APCM page of our website – March 2022). 

 

Q.  If we have too many candidates for PCC and need to go for 

a vote (imagine that!?) - does the result of that vote need to 

be announced at the APCM ( i.e. we stop the meeting while we 

have a count) or just as soon as possible after the meeting. 

A. The Church Representation Rules 2020 M12 says: 

 

 



Result of an election 

M12(1) The result of an election held at the annual meeting, or 

which involved postal voting in accordance with a resolution 

under Rule M11, must be announced as soon as practicable by 

the presiding officer.  

There is also other information within this section and also M10 

and M11. These can be looked up online or in the green printed 

version. Please remember to check the Church Representation 

Rules 2022 when they are available. (Dark blue when published 

or available soon online) 

 

 

Q.  Last year we had to pass a resolution about readers, if the 

parish wished to allocate PCC places to one or more readers. 

Do we have to do that every year from now on? 

A.  No.  Now that the resolution has been passed this only 

needs to be re-visited if the PCC with to change the decision 

which was made previously. 

 

Q.  Last year we were encouraged to relate APCMs to a Service 

not purely for admin purposes but to try and move away from 

them being seen as an unwanted task. Do you have any ideas 

or examples of how this has been done? 

A. Do ask around in your Deanery for examples of how this is 

being done. 

 

Q.  If for some reason a part of the required meeting is missed, 

does that invalidate what has been voted on? 

A. You would need to check a specific example with the 

Registry. The email address is: stalbansregistry@wslaw.co.uk 

 

 

 

Trustee Eligibility form for PCC members 

 

Q.  How in practice do we provide a link to Privacy Notice on 

the Trustee form? 

https://www.churchofengland.org/about/leadership-and-governance/legal-services/church-representation-rules/part-9#rm11
mailto:stalbansregistry@wslaw.co.uk


A.  If this is being sent out electronically you can just add the 

link at the top of the form (i.e. 

https://www.allsaintshertford.org/privacy.pdf ).  If you are 

providing printed copies, then you will need to print out your 

parishes privacy notice and staple it to the form. 

 

Q.  Is there somewhere we can see a template for a privacy 

notice? 

A.  The Diocesan privacy notice is available at 

https://www.stalbans.anglican.org/diocese/privacy-policy/  

 

 

New 2022 Church Representation Rules 

 

Q.  When do the 2022 Regulations come into effect? 

A.  They are effectively already in effect as the amendments 

have already been passed.  The new booklet is due to be 

published in March 2022 and copies can be ordered from 

Church House Publishing here. 

 

Churchwardens 

Q.  What happens if no one want to be the Churchwarden? 

A. Every parish elects 2 churchwardens. If one or fewer 

persons stands then there is a Vacancy. The clergy with the 

PCC would need to discuss the implications. 

 

Q.  Does the incumbent do the swearing in of Churchwardens?  

If not, what is the general normal way of doing it? 

A.  The Bishop’s Instrument has allowed incumbents to do this 

during the pandemic.  Usually, Churchwardens are sworn in at 

an Archdeacon’s Visitations – joint services held for each 

Archdeaconry. Information about this will be circulated from 

the offices of the Archdeacon of St Albans and the Archdeacon 

of Bedford.  For 2022 only, Churchwardens in Hertford 

Archdeaconry are being sworn in locally as Archdeacon Janet 

will be recovering from her knee surgery.  These arrangements 

have already been communicated to the parishes in Hertford 

Archdeaconry. 

https://www.allsaintshertford.org/privacy.pdf
https://www.stalbans.anglican.org/diocese/privacy-policy/
https://www.chpublishing.co.uk/search-results?query=church%20representation%20rules


 

Q.  Are measures taken to delete ex churchwardens from the 

database? 

A.  Yes, but only once the replacements have been sworn in, as 

they do not legally take office until that date. For APCM 

changes we also need all the paperwork to be returned to the 

Archdeacons Offices (scanned or posted). 

 

N.B.  At other times, when there are changes to Parish Officers 

(people leaving or joining) the best way to notify the Diocese is 

to send an e-mail to dbadmin@stalbans.anglican.org   and the 

database will then be updated. (There is a link for doing this on 

the Diocesan Directory page of our website). 

  

Q.  If we have any questions (that pop up after this meeting), 

who do we contact for help? 

A.   If you cannot find what you need on the APCM page of our 

website: 

 

https://www.stalbans.anglican.org/diocese/apcm-er/  

 

or in the Church Representation Rules (online or in the booklet) 

 

Then your first point of contact should always be the relevant 

Archdeacon’s Office for your area as the Archdeacons’ PAs can 

often help or will refer your question to the Archdeacon: 

 

Archdeacon of Hertford: The Venerable Janet Mackenzie - 

archdhert@stalbans.anglican.org 

PA: Mrs Lynne Griffiths: archdhertpa@stalbans.anglican.org  

 

Archdeacon of St Albans: The Venerable Dr Jane Mainwaring – 

archd@stalbans.anglican.org 

PA: Mrs Shirley Lee:  archdstapa@stalbans.anglican.org  

 

Archdeacon of Bedford: The Venerable Dave Middlebrook – 

archdbed@stalbans.anglican.org 

PA: Mrs Tricia Reed: archdbedpa@stalbans.anglican.org 

mailto:dbadmin@stalbans.anglican.org
https://www.stalbans.anglican.org/diocese/apcm-er/
mailto:archdhert@stalbans.anglican.org
mailto:archdhertpa@stalbans.anglican.org
mailto:archd@stalbans.anglican.org
mailto:archdstapa@stalbans.anglican.org
mailto:archdbed@stalbans.anglican.org
mailto:archdbedpa@stalbans.anglican.org


 

For queries about the relevant forms etc. please contact the 

Diocesan Governance and Executive Officer, Ruth Carl – 

rcarl@stalbans.anglican.org  

 

Or you can contact the Diocesan Secretary, David White – 

dwhite@stalbans.anglican.org  

mailto:rcarl@stalbans.anglican.org
mailto:dwhite@stalbans.anglican.org

