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To: PCC Secretaries (or parish contact) 

      (copy of letter to Incumbents) 

 

 

 

December 2016 

Dear Secretary, 

 
Revision of the Electoral Roll, Annual Parochial Church Meeting and Elections to the 

Deanery Synod 

 

I am writing, as usual at this time of the year, to remind you of the various procedures relating to 

the Revision of the Electoral Roll, Annual Parochial Church Meeting and the returns which need to 

be made after the meeting.   

 

May I draw your attention to two particular matters which you need to consider this year: 
 

i) There is now a legal requirement for the PCC to report to the AGM whether it has 

complied with its duty to have due regard to House of Bishops guidance on safeguarding.   
Please see the advice from the Diocesan Registrar in the attached Safeguarding Newsletter; 

ii) Elections to Deanery Synods for the 2017-2020 triennium also take place in 2017. 

 

The requirements are set out in the Church Representation Rules 2011, available online at 

http://www.churchofengland.org/about-us/structure/churchlawlegis/church-representation-

rules/church-representation-rules-online.aspx  

 

The following guidance is available from http://www.stalbans.anglican.org/diocese/meetings/ 
 

i) a booklet summarising the information in the Church Representation Rules   
ii) an outline timetable covering the various procedures. 

 

The following forms are attached to this email and available from the website, (as above): 
 

i) the Church Electoral Roll Certificate; 

ii) the form for completion by members of the PCC confirming their eligibility to act as a charity 

trustee.   Section 3(v) in the booklet sets out the guidance about PCC members confirming 

their eligibility to serve as charity trustees.  Details are also included on where to obtain further 

information about the responsibilities of charity trustees.  This form should be retained by you;  

iii) The Return of Elections to the Deanery Synod for recording the names of those elected to the 
Deanery Synod. 

 

Paper copies of the forms, guidance notes and timetable are available on request to Lynne Griffiths 

on lgriffiths@stalbans.anglican.org 01727 818131. 

 

 

 

Miss Susan E Pope 

Diocesan Secretary 

Tel: 01727 818130 

Fax: 01727 844469 

Email: spope@stalbans.anglican.org 
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After the meeting, forms and documents should be submitted as follows: 

 

Form Send to Due  
Electoral Roll 

certificate 

(i) lgriffiths@stalbans.anglican.org * 

 

By 1 June 

2017 

 

(ii) Deanery Synod Secretary 

 

 

Return of 

Deanery Synod 

Elections 

(i) lgriffiths@stalbans.anglican.org * 

 

As soon as 

possible 

after the 

meeting 

 

(ii)   Deanery Synod Secretary  

Accounts Upload to https://myd.io/stalbans  

or via email to aboon@stalbans.anglican.org * 

Within 28 

days after 

the APCM 

 

Finance 

statistics 

Input online at https://myd.io/stalbans 

or email to aboon@stalbans.anglican.org using 

the form available from  

http://www.stalbans.anglican.org/finance/annual-
returns-finance/ * 

By 1 May 

2017 

 

*or by post to the Diocesan Office, Holywell Lodge, 41 Holywell Hill, St Albans AL1 1HE. 

 

Further information about the submission of Annual Return of Parish Finance for 2016 and Annual 

Reporting will be included in the February 2017 email/letter to Treasurers.  

 

May I also remind you that the deadline for submission of the Annual Statistics for Mission Form 

2016 is Friday 20 January 2017.    Details were set out in my letter to incumbents in October and 
available on the website at http://www.stalbans.anglican.org/diocese/statistics-for-mission-annual-

returns/  

 

Please do not hesitate to contact me if you have any queries. 

 

With best wishes for Christmas and the New Year. 

  

Yours sincerely,  

 

 
Susan Pope 

Diocesan Secretary        
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