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Dear Applicant, 

 

Thank you for your interest in the post of Deputy 

Director of Ordinands. 

 

Growing vocations, lay and ordained, is a key priority 

in the Diocesan strategy Living God’s Love.  The new 

Deputy DDO will play a key role in helping to 

implement the vocations strategy for the diocese. This 

is an exciting and challenging time in the diocese and 

the post offers scope for a person with initiative and creative ideas in the 

area of vocations. 

 

If you have any queries about the post, please contact me on 01525 840477 

or 07909 542060, or by e-mail to ddo@stalbans.anglican.org . 

 

 

 

Quentin Chandler 

Diocesan Director of Ordinands 

 

 

Introduction  

By the Diocesan Director of Ordinands,  

The Rev’d Canon Dr Quentin Chandler 
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The Diocese of St Albans       

The Diocese of St Albans consists of the counties 

of Hertfordshire and Bedfordshire and part of the 

London Borough of Barnet. The population is 

approximately 1.8 million, and the total electoral 

roll number is approximately 32,500.  

The Bishop of St Albans has overall responsibility 

for the Diocese. He is assisted by two suffragan 

bishops, the Bishop of Bedford and the  Bishop of 

Hertford, who in turn are assisted by the 

Archdeacons of St Albans, Bedford and Hertford.   

There are twenty deaneries and the Diocese has 

338 parishes, of which about one third are rural, 

210 benefices, 415 churches, 299 stipendiary 

clergy, 50 non-stipendiary clergy, 226 clergy with 

Permission to Officiate and 145 Lay Readers. 

There are 136 Church Schools and Academies in 

the Diocese. 

 
 

Living God’s Love is the vision of the parishes, church schools and chaplaincies across 

Hertfordshire, Bedfordshire, Luton and Barnet. This Vision is grounded in our love of God 
and love of neighbour flowing from God’s love for us. Its three priorities are: 
 

going deeper into God  transforming communities  making new disciples 
 

Using Mission Action Planning we are developing confident and outward looking mission and 
evangelism, leading to spiritual and numerical growth.  

 
 
The Diocesan Synod is the elected decision-making body of the diocese and the Bishop’s 

Council as the Standing Committee of the Synod has a key role in formulating diocesan 
policy.   

 
The statutory work of the Church and support to the parishes is provided by the staff of the 

Diocesan office, located in Holywell Lodge in St Albans.  They work in four main teams 
responsible to three separate bodies which report to the Bishop’s Council and are ultimately 

accountable to Diocesan Synod: 

 
The Board of Finance is the main employer of lay staff and is a limited company and 

registered charity.  The Board is responsible for formulating the diocesan budget, which is 
currently about £16m, and for managing clergy housing, investments and overseeing 
parochial trusts, the combined value of which is about £160m. 
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The Diocese of St Albans, continued ...       

 

The lead officer of the Board, who has overall responsibility for the staff of the Diocesan 
Office, is the Diocesan Secretary.  The administrative team which supports the work of the 
Board is organised into three major departments, Finance, Estates and Pastoral & Advisory.   

The staff of the administrative team are in regular contact with, and provide support to, 
other Diocesan Officers involved with the work of the other Boards and Council, and a 

variety of groups and sub-committees which report to them. 
 
 

The Board of Education is also a statutory body accountable to Diocesan Synod.  Its staff 
include the Diocesan Director of Education, two Deputy Directors of Education and the RE & 

Christian Ethos Adviser who work closely with church schools in the diocese. The Diocese 
covers five local authorities, with the majority of the 135 church schools and academies 
located in Bedford Borough, Central Bedfordshire and Hertfordshire, with one in Luton and 

two in the London Borough of Barnet.  
 

 
The Board for Mission and Ministry is responsible the development and learning of 
ministry teams within the Diocese and the mission of the Church in wider society. There are 

two teams, led by the Director of Mission and the Director of Ministry.  
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

         The Diocesan Office staff, with Archbishop of Canterbury 2015  
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The Vocations Team  

 

The Vocations Team is situated within the Diocesan Board of Mission and Ministry which 

provides oversight and establishes policy on behalf of Diocesan Synod and Bishop’s Council. 

The Vocations Team (along with the Ministry Development Team) works under the oversight 

of the Director of Ministry.  

The Deputy DDO is part of the Vocations Team. The core team includes the Diocesan 

Director of Ordinands, two Deputy Diocesan Directors of Ordinands and a Diocesan 

Vocations Officer, all of whom are also part-time incumbents. There is also a part-time 

Vocations Team Administrator. In addition, there is a network of volunteer lay and ordained 

Vocations Advisers who work across the three archdeaconries. The Vocations Team is 

currently seeking to appoint a number of Assistant DDOs (ADDOs) who will work for up to 

half a day a week on voluntary basis to support the DDO and Deputy DDOs in the 

interviewing of candidates and the drafting of sponsoring papers. 

The half time post of Deputy DDO in the Diocese of St Albans presents an exciting 

opportunity for an experienced priest who is interested in developing skills in vocational 

discernment.  The Deputy DDO will be a senior member of the Vocations Team and will 

carry out many of the functions normally associated with the work of a DDO including 

preparation of potential ordination candidates for a Bishop’s Advisory Panel (see Role 

Description).  At the same time, membership of the Team will provide the new Deputy DDO 

with an opportunity to draw on the experience, support and expertise of colleagues.   

The new Deputy DDO will join the Team at a pivotal point in its life and will help to shape its 

future direction and working patterns.  In 2018, 18 candidates were ordained deacon and 20 

deacons were ordained priest.  Currently there are 41 ordinands in training, and 

considerable progress has been made towards the target of 20 people beginning training 

each year.  At any one time, between 30 and 40 candidates are in conversation with the 

DDO or a Deputy DDO and a further 15 to 20 are meeting with a Vocations Adviser.  In 

order to meet this workload we intend to expand the Team to include several Assistant 

DDOs (ADDOs) who will work in a voluntary capacity and see candidates through part of the 

discernment process.  The new Deputy DDO will have the opportunity to contribute to the 

training and oversight of ADDOs. 

The Deputy DDO will also have the opportunity to share in the planning and leadership of a 

number of annual events including: Life in the Vicarage for candidates currently exploring 

vocation; Seeking the Way for people looking at vocation in a broad sense; a candidates’ 

conference which focuses on attending a Bishop’s Advisory Panel (BAP) and different forms 

of training; and training for the Vocations Advisers. 
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The Vocations Team - Continued... 

 

 

The Deputy DDO will join a Team that is committed to promoting vocations to ministry 

among people who reflect the diversity of the Church and the wider community.  We are 

one of 12 dioceses piloting vocations work among BAME people with the Ministry Division.  

It may be that, in negotiation with the DDO, the Deputy DDO will take responsibility for the 

promotion of BAME and/or young vocations in the Diocese.  As part of its encouragement of 

young vocations the Diocese runs a Church of England Ministry Experience Scheme (CEMES) 

which is based in Hatfield and with the chaplaincy at the University of Hertfordshire. 

 

The DDO would be delighted to have an informal conversation with anybody interested in 

applying for the post of Deputy DDO.  His contact details are given on page one. 
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The Post of Diocesan Deputy Director of Ordinands  

 

ACCOUNTABLE TO: The Diocesan Director of Ordinands 
 
 

GENERAL NATURE AND PURPOSE OF THE JOB: 
 

The Deputy DDO shares responsibility with the DDO and the DVO, on behalf of the Bishop, 
for promoting vocations to lay and ordained ministry throughout the diocese and enabling 
men and women to pursue their sense of calling under God to ordained or lay public ministry 

within the Church of England. The Deputy DDO  works under the day to day oversight of the 
DDO.  

 
The post is offered as a half-time post under a contract of employment, together with 
appointment under Common Tenure as the half-time Vicar of the parish of Sandridge. 

 
RESPONSIBILITIES:   

 
The Deputy DDO shares with the DDO the nurture and support of candidates considering a 
vocation to ordained or accredited lay ministry. The Deputy DDO may be asked to take 

particular responsibility for some candidates. The role includes: 
 

 interviewing candidates 

 liaising with the candidate’s incumbent 

 arranging and monitoring further exploration/development for candidates (e.g. 

acquiring wider experience, obtaining tutorial help) 

 initiating faculty applications under Canon C4 

 writing reports to refer candidates to the Bishop for sponsoring for a Bishops’ Advisory 

Panel 

 completing all the accompanying paperwork for sponsoring 

 drafting the Bishop’s letter to the candidate 

 follow-up interviews 

 monitoring progress during training and maintaining pastoral care  

 attending the Deployment Group as requested 

 helping to arrange title posts 

 assisting with the annual candidates’ conference 

 assisting with the annual ordinands’ conference with the Bishop 

 assisting with the ordination retreat and service 

 and any other duties as may be required for the work of vocations in the diocese 

6 



 

The Post - Continued... 

 

 
On occasion, and when agreed with the DDO, some aspects of the interviewing, monitoring 
and development of candidates may be delegated to an Assistant DDO (ADDO).  In such 

cases the Deputy DDO will draft and complete the paperwork for sponsoring in consultation 

with the ADDO. 

 

The Deputy DDO takes an active role in the Vocations Team, liaising with Vocations 
Advisors, attending meetings of the Team and contributing to a proactive approach to 

encouraging vocations, including taking opportunities, where possible to preach and to 

address deanery chapters and synods. 

 

The Deputy DDO will play a key role in assisting the DDO and the Vocations Team in 
developing a vocations strategy in order to achieve the goals and outcomes of the mission 

and ministry strategy of the diocese. 

 

The Deputy DDO is an active member of the networks which also provide support and 
training. The Deputy DDO and the DDO will consult as to the best pattern of participation in 

these networks, such as: 

  

 the biennial DDOs’ national Consultation  

 the South-East DDOs’ meeting (twice a year) 

 Eastern Region DDOs’ meeting (twice a year)  

 

The Deputy DDO attends: 

 

 Vocations Team meetings 

 Meetings with DDO and Ministry Development (CMD) Team  

 The Bishop’s Staff Meeting when requested by the Bishop 
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The Person Specification 
 
 
 

The person appointed will have: 

 

 An enthusiasm for working with candidates as they explore their sense of vocation 

combined with willingness to receive training on vocations procedures 

 An understanding of the opportunities and challenges of authorised ministry and 

mission in the Church of England 

 A commitment to developing young vocations 

 Theological credibility especially with respect to a theology of lay and ordained 

ministry in the church 

 Commitment to a collaborative style of working and proven experience in working 

as a member of a team 

 Skills in interviewing and assessing potential for vocational discernment 

 Ability to self-manage and prioritise a demanding workload 

 Ability to make oral presentations 

 Ability to write reports 

 Basic IT skills 

 The ability to travel around the diocese in order to meet the work of the Deputy 

DDO  

 

It will be desirable to have: 

 Prior knowledge and experience of the selection procedures for ordained ministry 

in the Church of England 

 An awareness of developments with regard to ordained pioneer ministry  

 Previous experience of working in a Vocations Team or as Bishops’ Advisor, 

Examining Chaplain or Vocations Advisor. 

 A degree in theology or a related discipline 
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How to apply for this position 

 

 
To apply for both this and the post of Vicar of Sandridge, please contact the Archdeacon 
of St Albans for an application form: 

 
 

via email: archd@stalbans.anglican.org 
or via telephone: 01727 818121 

 

References will be taken up before interview.  Please indicate if anyone may not be 
approached at this stage.  

 
 
 

Closing date:  Monday 13th May 2019, at Noon. 
 

Interviews:   Monday 10th  June 2019 
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