
Becoming a professional practice agency  
for a student undertaking a degree with Cambridge CYM

If you are considering becoming a Professional Practice Agency for a student undertaking a degree at 
Cambridge CCYM, there are two processes to consider:

1. Being accepted by Cambridge CYM (CCYM) as a Professional Practice Agency.  This process is initiated 
by CCYM following receipt of a completed application form.  The relevant application form can be found 
at the back of the Professional Practice Agencies information pack.  The pack includes guidance on how to 
complete the application form and other relevant information.  If you require the information pack please 
contact Fiona Bell-Williamson on cymrid@hermes.cam.ac.uk.

2. Identifying a student to be based with you for the two or three years of their degree.  Further informa-
tion regarding this is given below.

Identifying a student
Identifying a student can occur in any one of the three ways outlined below.  We would advise that you 
have a conversation with Robin Barden, the assistant centre director at CCYM before going too far with 
this process.

1. If you have someone in mind
It is worth considering whether you know of an appropriate person who would be interested in un-
dertaking the course.  They would need to apply to the course naming the proposed agency in their 
application.  The student would then go through the application process as normal.  If the student is 
successful in their application then a core member of CCYM staff will meet with you and the student in 
question.  The meeting is a chance to clarify expectations and ensure everything that is required is in 
place (as outlined in the information pack).  This is a university requirement and, as such, would be a 
condition of the student’s offer.

2. Advertising for a student directly
If you don’t have anyone in mind then we would encourage you to consider advertising directly for a 
student colleague.  From our experience this has a number of benefits, not least that it helps to ensure 
a good fit between student and agency.  This can be critical for the student’s experience as, not only is 
the agency the environment in which the student is going to practice, but it is also the context in which 
they work out a lot of the questions provoked by undertaking a degree.

The overall process would be informed by your own interviewing policies and procedures with the addi-
tion of:
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a) Receipt by CCYM of a practice agency application form prior to an advert being placed

b) The inclusion within any advert that the role involves participating in a degree with CCYM

c) The student applying to CYM and participating in CYM’s interview process – typically this occurs after 
the student has been interviewed by the agency but it can occur beforehand.

d) A core member of CCYM staff meeting with you and the student in question.  The meeting is a 
chance to clarify expectations and ensure everything that is required is in place (as outlined in the in-
formation pack).  CCYM would not concur with the agency advertising for a student colleague if they 
were not confident that everything required was in place. Assessment is a university requirement and, 
as such, would be a student’s offer of a place on the degree.  

We have included an example of an advert below, and would suggest Youthwork magazine as the most 
suitable place to advertise: www.youthwork-magazine.co.uk/main/node/16.  You can also advertise on 
CYM’s website www.centreforyouthministry.ac.uk.  Other potential places to advertise include:

• Children and Young People Now – www.ypnmagazine.com  
• UK Youth – www.youth.org.uk 
• Denominational newspapers 
• Through local, regional or denominational networks

3. Through Cambridge CYM
We do have a small number of students who apply to the course without an agency in mind and in these 
instances we will pass on details about potential agencies. The student or students in question would 
then contact those agencies that they felt might be a good match and arrange to meet. It would then be 
the responsibility of the agency concerned to set up a process within which they can ascertain the stu-
dent’s suitability and negotiate specific terms and conditions. 

If both the student and agency were happy to proceed, then a core member of CCYM staff would meet 
with you and the student in question.  The meeting is a chance to clarify expectations and ensure eve-
rything that is required is in place (as outlined in the information pack).  This is a university requirement 
and, as such, would be a condition of the student’s offer of a place on the degree

Note:
1. Students are encouraged to apply for advertised positions in the first instance.  Following this 
we would then pass on details of agencies that have completed and returned a practice agency 
application form.

2. We cannot guarantee to provide a student for all potential agencies who have completed a 
practice agency application form.  Most students come to CYM with an agency in mind or will 
have applied to adverts as above.

Please do contact Robin Barden on rb499@cam.ac.uk or 01223 741065 if you have any queries 
or points of clarification.  

Note: Amaze produce an excellent Employment Manual for churches and Christian organisations wish-
ing to employ a youth worker, which covers in detail issues around recruitment and selection. Potential 
Professional Practice Agencies are encouraged to purchase a copy direct from: Amaze, PO Box 1206, 
Halesowen, Birmingham, B63 3ZN. Telephone: 0121 503 0824. Email: admin@amaze.org.uk


