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Everyone Benefits  

The church benefits by: 
 

✓ Stable and often increased planned 

giving, offsetting “static” giving. 

✓ Gift Aid is automatically claimed 

for the church, this means less work 

for your treasurer and Gift Aid 

secretary.  

✓ Protection against inflation by 

church members choosing to 

increase their gift annually by 

inflation rate. 
 

The treasurer benefits by: 
 

✓ Reduced administration and 

paperwork. 

✓ Saving time for them and people 

who count the money. 

✓  Improved security by reducing 

cash management 

The individual benefits by: 
 

✓ Being in total control of how much 

they give. 

✓ A simple giving method that means 

regular financial support to their 

church. 

✓ The option to increase giving 

annually to protect their gift against 

inflation. 

✓ The Direct Debit Guarantee means 

gifts are secure and safe. 

✓ Tokens are available for church 

members to put on the offering  plate 

at each service. 

 ✓ Help is available from the St Albans 

Diocese and the Parish Giving Scheme 

office in Gloucester.  

For more information on Mission Resourcing  please 
contact the Church Growth Officer, Kate Peacock on 
01727 818153 or email kpeacock@stalbans.anglican.org.   
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Useful hints and tips 
Lead by Example 
it will almost certainly be helpful for some PCC members to join the scheme 

first, so that when you launch in the wider church, a couple of local people 

are able to share their experiences of how easy it was to join.  
 

Making the change 
It is easy for those who currently give by standing order to move across. The 

PGS represents more of a change for envelope givers, although churches 

using the scheme have found that many are willing to do so when they 

understand the benefits – there is a smaller amount of cash to be counted 

and banked, treasurers’ and/or church administrative time is saved and the 

church doesn’t need to buy or make special envelopes. However, it may be 

helpful to explain this to people on a one-to-one basis.  
 

Stamped Addressed Envelopes help! 
If you issue a stamped addressed envelope (either C5/DL size) addressed to 

Parish Giving Scheme, Church House, College Green, Gloucester GL1 2LY, 

you may reduce confusion and increase the response rate.  
 

Original Gift Forms Required 
Please do not photocopy the actual donor forms:  photocopies will not be 

accepted by the PGS office. More forms are available from Holywell Lodge., 
 

How long will it take? 
Please ensure PGS office in Gloucester receives new donor forms a month 

before the requested start date. Bulk submissions of forms make it difficult 

for the PGS team to allocate the appropriate administration time and 

resource. A regular and consistent flow of new donor forms helps PGS 

ensure the donation and Direct Debit is set up in a timely manner and in 

accordance with the start date requested on the donation form.  
 

Reminder to cancel standing orders 
Donors will need to be reminded to cancel existing standing orders directly 

with their bank., either in person, by telephone or online. 
 

GASDs 
To retain qualification for maximum claims under GASDs, a church using 

PGS will currently need to maintain standard Gift Aid claims on donations to 

the value of £500. The PGS office have stated that claiming GASDs has not 

been an issue with any parish or diocese. Parishes have retained their 

qualification for maximum claims under GASDs by using donations from 

those not wishing to give by direct debit.  
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Do you plan to use  the PGS Gift Tokens in your parish? 

YES/ NO   (please  circle as appropriate ) 
 

Your stewardship initiative. 

Please tick the giving programme, if you are planning to use one, alongside the 

implementation of the PGS. 

When do you hope to run your stewardship programme? ……….…..……                   
 

When do you hope to begin using the PGS?    Month …… Year ………… 
 

Statistical information - Approximate numbers are acceptable 

Donor Information: 
Number of all regular donors/planned givers …………………. 
 

How many donor packs do you need?..................... 
 

Number who have signed a Gift Aid Declaration …………………. 

If possible please calculate the following collating all the methods of giving and 

frequency to produce an answer in terms of monthly giving.  
 

Smallest monthly donation ………….        Largest monthly donation …………... 

 

Please complete the form and post to: 

Kathryn McNamara, Holywell Lodge, 41 Holywell Hill, St Albans,  

AL1 1HE  
 
 
 

May 2018  Registered England No. 8824540. Registered Charity No. 1156606  

Briefly describe how you are planning to motivate your donors to review their 

giving levels 

Method of giving No. of 

weekly  

givers 

No.  of 

monthly 

givers 

No of  

quarterly 

givers 

No. of  

annually 

givers 

Standing Order     

Envelope     

CHURCH REGISTRATION FORM  

Diocesan Stewardship 

toolkit 

 We have run a programme in 

the last two years 
 

Giving in Grace  Other (please name below)  

Giving for Life  Rural Giving Programme  
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Contact details  
 

Here are the contact details for any questions you may have about Parish 

Giving Scheme (PGS):  

 

NOT YET REGISTERED  
 

If you are wondering about registering or have any other questions, 

please get in touch with  

ALREADY REGISTERED  
 

If your church is already registered with PGS and you require further 

copies of the materials, or advice about stewardship... 

If you have queries relating to donors, donations and parish statements, 

please contact the Parish Giving Scheme office below:  

Kate Peacock, Church Growth Officer  

Email: kpeacock@stalbans.anglican.org  Tel: 01727 818153 

Kathryn McNamara, Church Growth Administrator 

Email: pdadmin@stalbans.anglican.org Tel: 01727 818141 

PGS Office, Gloucester Tel: 01452 835595  

Email: info@parishgivingscheme.org.uk  

 

PLEASE NOTE: 

To save confusion and paper only the nominated project leader and or 

treasurer/Parish Giving Representative needs to have a copy of this 

booklet.  

However, if someone within your parish specifically requests further 

information please direct them to the downloadable version of this leaflet 

on our website: http://www.stalbans.anglican.org/?p=14794 

mailto:info@parishgivingscheme.org.uk
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Why the Parish Giving 
Scheme (PGS)?  
………………………………………………….. 
Why are we adopting 
the PGS? 

Inspired by our vision of Living 

God’s Love we have already seen 

considerable achievements in 

mission and ministry, for which 

we should express our gratitude 

to God. 

 

Long term, realistic giving is 

needed to sustain and continue 

this work if we are to succeed in 

our goal of spiritual and numerical 

growth. 

 

We face important challenges 

with regard to the nature and 

mentality of our giving. Our 

churches can no longer afford to 

rely simply upon small donation 

   

   “ I wholeheartedly 

encourage you to adopt 

the Parish Giving 

Scheme. It will bring 

considerable benefits to 

individuals and churches 

as together we seek to 

Live God’s Love 

generously and joyfully 

in St Albans Diocese.  
Bishop Alan 

“ 

via the plate, which was originally 

for donation to the poor and not 

intended as the mechanism for 

regular planned giving. 

 

It is up to each of us to face up to 

our financial responsibilities to 

ensure that mission and ministry 

for each community in the 

diocese is properly and efficiently 

resourced. 

 

In order to help parishes meet 

these challenges we are offering 

parish a new tool. The Parish 

Giving Scheme (PGS), an efficient, 

professional donation 

management system and is an 

opportunity for you to share with 

your congregation an exciting new 

resource to support the need for 

regular planned giving. 

 

Tried and tested by more than 

20,000 people in eighteen 

dioceses, the Parish Giving 

Scheme can tackle static giving 

and reduce administration time 

for Treasurers and Gift Aid 

Secretaries.  It also improves cash 

flow to the church and provides 

an excellent opportunity to 

engage with giving and encourage 

the best use of time and talents. 
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CHURCH REGISTRATION FORM 
May 2018 Registered England No. 8824540. Registered Charity No. 1156606  

Please complete this form clearly and accurately and RETURN to your PGS Diocesan 

Representative together with a paying in slip, for verification purposes.  

PARISH DETAILS  

CONTACT DETAILS 

BANK DETAILS 

Signed & verified (confirming that all the above details are correct) 
Treasurer (sign) ………………….     Print name: …………………..date: …...……. 

Incumbent (sign) ………………….    Print name: …………………. date:…………. 

Churchwarden (sign)……………...      Print name:………………… date:…………. 

If the Parish is in vacancy, a second church warden may sign in place of the incumbent  

 

Church Name: Add in church address 

City/Town/Village:  

PGS Parish Code: (to be completed by the Diocese) 

Diocese:  

Overall project leader in your Parish. 

Title/Name 

Address: 

 

Contact no.: Email: 

Treasurer. 

Title/Name 

Address: 

 

Contact no.: Email: 

PGS Statement Receiver. 

Title/Name 

Address: 

 

Contact no.: Email: 

Parish or Church bank details (please attach a copy of your paying-in slip) 

Name(s) of account holder(s) 

Name and full postal address  of your Bank/Building Society 

Sort  

Code: 

Account 

Number: 
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On receipt of the Church 

Registration Form we will send or 

deliver to you some PGS 

materials. If you need further 

materials, they can easily be 

provided by the Mission 

Resourcing team at the Diocesan 

Office. 

 

Leaflets  
 

‘A simple way to 

manage giving to 

your church’: 

These are 

designed to 

introduce the scheme to 

parishioners, to tell them the 

principal benefits, what is involved 

and to answer questions they 

might have. We have tried to 

keep this informative but relatively 

simple. You can give these to 

people as part of your 

stewardship conversations, but 

you can also leave them out at the 

back of the church for people to 

look at and take away.  

 

Please remember to put local 

contact details on the back so 

people know who to approach if 

they want to know more, and 

from whom they can get the PGS 

Gift Form. 

There is also a leaflet “Parish 

Giving Scheme - A guide for 

PCCs” which clearly explains the 

scheme and the decisions a PCC 

needs to make. 
 

Booklets  
 
“Living God’s Love with 

Generosity - Why your giving 

matters to the church” - This 

booklet explains how giving is an 

outward manifestation of our 

faith. We have an abundantly 

generous God. Generosity is part 

of our discipleship, it’s how we 

make a difference in the world 

and it’s an indication of the 

vibrancy of our Christian 

communities.  

 

PGS Gift Forms 
 
These will be sent to you with a 

stock of labels already printed and 

coded for your parish, so you can 

be sure that donations are 

correctly allocated to your 

church.  
 

PGS tokens 
 

As previously explained, some 

people like to be able to place 

something in the collection bag or 

plate during a service, especially if 

they are used to giving an 

envelope or cash, and PGS tokens 

serve this purpose.  
 

 

 

What will the Diocese 
do?  

  

 

A simple way to manage 

  your giving to church 
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The diocese of St Albans has paid 

the one-off set up cost to 

participate and the ongoing costs 

of using the scheme. There are no 

additional costs to a participating 

parish. The full amount of the gift 

enhanced by any associated Gift 

Aid is deposited into your church 

account. 

A tried and tested 
scheme 
 
PGS started life in the diocese of 

Gloucester.  It has been running 

there now for several years.  

Their experience is that it enables 

significant increases in giving to 

support the local church.   

Following national backing of the 

Archbishops’ Council, the Diocese 

of Gloucester moved the PGS into 

a not-for-profit charity during 

2014.   
 

   

   “ 

“ 

No hassle with  

envelopes or change   
 

 

Colin, Parishioner  

Some “unique”  
benefits 
 
 

 

 

 

 

One of the benefits of a Direct 

Debit scheme is that an 

inflationary increase can be 

automatically applied each year if 

the donor desires.  

 

The donor needs to decide 

whether or not they would like 

to opt into this inflationary 

increase when they fill in the 

form. Even if they opt in at this 

stage, they will have a further 

opportunity to accept, cancel or 

increase further the annual 

increase when they receive the 

annual review letter. This will be 

before any increase is made so 

they remain in complete control 

of the amount they give and are 

able to alter this at any time. 

 

Donors can choose to remain 

anonymous to their local 

churches if they prefer.  The PGS 

office will forward any parish 

thankyou letters to them. 
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How does the Scheme work? 
The Parish Giving Scheme is a 

new, free resource to help your 

church members plan their giving 

and, where appropriate do so tax 

efficiently.  It can be used by those 

who currently give by Standing 

Order, envelope or open plate, 

enabling them to give to their 

church by Direct Debit, the most 

secure and efficient method of 

giving. 

The cycle 

How it works – based on an 

example gift of £50 a month 
 

Gifts can be made on a monthly, 

quarterly or annual basis on the 

1st of the month. The donor’s gift 

is collected on the 1st working 

day of the month by the Parish 

Giving Scheme which then claims 

the Gift Aid, if eligible, on behalf of 

the church.  

 

The total is then credited to the 

church bank account within ten 

days.  

 

Tokens 

 
 

However some donors, 

particularly those who previously 

gave by envelope or via open 

plate, still like to put something on 

the plate during the service.  

 

We therefore provide PGS tokens 

which can be placed on the plate 

or in the collection bag. This 

indicates that the donor 

participates in PGS and enables 

them to express an act of offering 

during the course of worship.  

 

Tokens, if included in the offering, 

may be received and blessed by 

the priest or minister with the 

rest of the collection.  
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If you have engaged in a 

stewardship programme within 

the two years prior to the launch 

of the PGS you might prefer to 

simply offer the PGS on the back 

of some form of ‘giving review’ to 

aid the take-up of the scheme.  

 

We can help you with 

professional support, workshops 

and both printed and online 

resources.  

Resources    Format  

Printed Website 

Planning and Finance Resources   

 Living God’s Love with Generosity - Why your giving 

matters to the church!” - giving booklet 
Yes Yes 

 Stewardship toolkit (including planning, event, worship 

and liturgical resources) 
Yes Yes 

Parish Giving Scheme Resources  

 “A Simple Way to to manage giving to your church “ 

for donors 

Yes Yes 

 “Parish Giving Scheme - a guide for PCCs” for PCCs Yes Yes 

 “Implementation handbook “ for treasurers, gift aid 

 secretaries and parish giving representatives 

Yes Yes 

 PGS Church Registration Form Yes Yes 

 PGS Donor Form Yes No 

 PGS Donor Folders Yes No 

 PGS offertory tokens Yes No 

 Template letter to Donors to accompany folders Yes Yes 

 Frequently asked questions sheets Yes Yes 

 PGS Powerpoint No Yes 

Please contact the PGS/Mission 

Resourcing Team on 01727 

818141or email 

pdadmin@stalbans.anglican.org 

for more information, help and 

tips to do with running a 

stewardship programme in your 

parish. A stewardship toolkit will 

be available.  A summary of the 

main resources available online or 

printed is given below: 
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Register your Church 
 

Use the Church Registration Form 

to get your church registered. 

This can be found on pages 13-14 

of this booklet and online at  

www.stalbans.anglican.org. 

 

One side of the form collects data 

about church officers and 

destination bank account details. 

Please attach a blank paying in slip 

to ensure correct paying in details 

are used.  These should be 

verified by those signing the 

registration form. The other side 

asks for some statistics about 

your current patterns of giving, to 

give us a base from which to 

measure the effectiveness of the 

scheme.  We need you to please 

complete both sides. 

 

 

 

Organise a 
Stewardship 
Programme 
 
In launching the PGS there is 

clearly an opportunity for parishes 

to engage in some form of initiative 

at the same time. Experience from 

other parishes has revealed a much 

stronger take-up of the PGS when 

it is offered as a vehicle for giving 

on the back of a stewardship 

programme.  

 

More importantly this provides an 

ideal occasion to encourage your 

parishioners to review their 

Christian giving. As with any well 

thought out stewardship 

programme it is another way of 

declaring vision and  

demonstrating how generosity 

enables the funding of Christ’s 

mission and ministry. It is crucial to 

use this to link generosity with the 

mission, and ministry that flows 

from it.  

Aide-memoire: Write here the 

date the Church Registration 

Form was sent to Kathryn 

McNamara, Holywell Lodge, 41 

Holywell Hill, St Albans, AL1 1HE. 

“…when we seek to raise       
funds we are not saying 
‘Please, could you help us 
out because lately it has 
been hard.” … rather we are 
declaring “We have a vision 
that is amazing and exciting. 
We are inviting you to invest 
yourself through the 
resources God has given you 
– your energy, your prayers 
and your money – in this 
work to which God has called 
us.” 
 

HENRI NOUWEN,  
THE SPIRITUALITY OF  

FUNDRAISING  
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After the service the tokens 

should be separated out from the 

rest of the money and stored 

somewhere safe until the next 

occasion a collection is taken, 

when they should be made 

available to worshippers who like 

to use them eg in a basket at the 

back of church. 

 
Tokens are available for church 

members to put on the offering 

plate at each service. 

 
Gift Form 

 

All the donor needs to do is 

complete a Gift Form, post it to 

the PGS team and then cancel 

their previous method of giving to 

the church.  

 
Many donors are accustomed to 

automatic direct-debit-based 

systems and think the traditional 

ways of collecting money into the 

local church are a bit out of date. 

 

 

 

 

The Gift Form enables a 

donor to OPT IN to an 

annual inflationary uplift 

and, if they choose, to 

remain anonymous to the 

local church  

 

 

 

 

 

Some people are suspicious of the 

direct debit processing system. 

They needn’t be! It is the only 

payment method with a money 

back guarantee, and is therefore 

safer for the donor than standing 

orders, cheques and cash.  

 

If you want to read more about 

this, go to www.bacs.co.uk/Bacs/

Businesses/DirectDebit. 

 

PLEASE NOTE  

 

Please don’t photocopy the donor 

gift forms! The design has been 

signed off by the PGS bankers and 

photocopied versions of these 

forms will not be accepted by the 

PGS office. St Albans Diocesan 

office can supply you with as many 

original Gift Forms as you need.  

Email: 

pdadmin@stalbans.anglican.org  
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Monthly reports 

 

Each month a nominated person 

from the church – usually the 

treasurer – will receive a 

statement which details the giving 

and gift aid claimed. Donors are 

listed (unless they have elected to 

remain anonymous), their 

individual gifts and the total due to 

be paid into the church bank 

account.   

 

These reports can be accessed by 

the statement receiver online.  

 

Contact with anonymous donors 

to say “thank you” etc can be 

maintained via the PGS team. 

Annual statements are sent to 

treasurers/nominated officers in 

December totalling all donations 

for the calendar year, per donor 

per line and in April a report 

which totals all donations for the 

tax year, per donor per line. 

 

The PGS team will also provide, 

on request, end of year 

statements for higher-rate tax 

payers.  

An example of the monthly statement the PCC Treasurer or Gift Aid Secretary 

will receive. Note that in the example above, some donors have chosen to 

remain anonymous. 

 It is a win win  

proposition 

which helps our  

treasurer and church   
 

Frankie, Churchwarden  

“ “ 
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What does your church need 
to do? 
Be Realistic 
 
The PGS will not be a silver bullet 

for all your financial challenges – 

but it does offer a golden 

opportunity to engage people in 

thinking about their own level of 

financial generosity.  

 

We recommend that you run a 

stewardship programme as you 

introduce the PGS. This will give 

you not only the opportunity to 

engage in conversation with people 

about their giving, but also to 

introduce the scheme as the 

preferred method of giving.  

 

Remember that while PGS is a 

good mechanical tool to help your 

church process incoming 

donations and administer Gift Aid, 

it is not itself a motivational tool 

to encourage people to give more.  

Pray 
 
You need to seek God’s guidance 

before you make any significant 

decision affecting your church.  

 

Pass a PCC 
Resolution 
 

As this scheme is introduced, 

donor money will start to flow to 

the PCC through the PGS, rather 

than directly from the donor to 

the church.  

 

It’s important therefore that the 

trustees of the local church pass 

and minute a resolution. It can be 

as simple as:  

 

“We the PCC 

of ........................... agree to 

commence operation of the 

Parish Giving Scheme.”  

Aide-memoire: Write here the 

date the PCC resolution was 

passed  

 

 

Some parishes have found 

that the introduction of   

the PGS is a relaxed and 

comfortable way to initiate 
what can otherwise 

sometimes be an 

uncomfortable 

conversation.  

             Chichester Diocese  

“ 

“ 


